
 

Name SURNAME (space before 56,7 pkt., font Times New Roman (TNR) 12) 1 
The name of the work, city and country (TNR font 12, single line spacing) 2 

TOPIC OF THE WORK DISTANCE BEFORE POINT 56.7, FONT TNR 3 
14, BOLD, CAPITAL LETTERS, NO WORDS TO SHARE 4 

1. Introduction 5 

Articles published in the monograph should contain new original materials and 6 
information. Authors of publications in monograph do not get honorarium and also agree with 7 
the publication of articles in the printing version of the monograph and also in the Internet - 8 
version. 9 
Responsibility for use of photos and drawings in the sent materials of articles lies on authors. 10 

2. Chapter title, bold text, align text left (font TNR 14, handheld, bold, 11 
space before 42.55 points, and after 28.35 points). 12 

Present guidelines are an example of an article text. The article should be prepared in 13 
Word text editor. Wherever, where no special indications, Times New Roman 12-points is 14 
obligatory. Spacing - 1,3, paragraph - 0,63 cm. Paper size: A4 (210x297mm), all margins 2,5 15 
cm, headline 1,25 cm, footer 1,25 cm. The article should include 8 to 12 pages of text together 16 
with figures, tables and literature. An even number of pages (10 or 12) is preferred. 17 

For present instruction page numbering is example. Publisher will specify final 18 
numbering. 19 

Decimal numbering should be used for the paragraph’s titles, figures, equations and 20 
tables, as well as literature positions. Continuous numbering. Placing in the text of an article 21 
appropriate reference to the bibliographic positions presented at the end is advisable. 22 
Literature references should be specified in square brackets, e.g. [2,8-10]. 23 

The text of an article should be divided onto chapters and subsections – chapter title, bold 24 
text, TNR 14, space before 42.55 point and after 28.35 points; subsection title, bold text TNR 25 
12, space after 14.2 points. 26 



 

It is advised to use chapter numbering (1., 2.) and subsections as two-levels, i. e. 1.1, 1.2. 1 
Every article must contain conclusion or summary at the end and literature list afterwards. 2 

3. Tables, figures, formulas 3 

3.1. Tables 4 

Every table should have it’s own title. Horizontal test direction is preferred. Using vertical 5 
text direction will be acceptable exceptionally for large tables. In this case the table will be 6 
positioned on a separate page.  7 

Tables and figures numbering must me continuous and one-level. 8 
An example of table building is shown below for Table 1. 9 
 10 

Tablea 1 11 
Table title  12 

(TNR 12, single line spacing, centered, space after 6 points) 13 

No Example 
example example 

Example   
Source: own elaboration (TNR 11). 14 

 15 

3.2. Figures 16 

Images’ graphic must be compatible with the Word program requirements. Figures could 17 
be coloured or should represent a grey-scale image. The quality of an image should be 18 
sufficient when it is readable. 19 

 20 
The figure description in the text should be preceded with this figure and should be 21 

sufficient for its correct understanding. There should be English and other possible language 22 
(e.g. Polish) titles placed under the figure. 23 

Figure subtitle is in both languages below. Font: 11 pt., align text left, single space lines.  24 
An example of figure and its subtitles are shown in Fig. 1. 25 
The figures may also be presented in several parts, i.e. a, b, c… In this case all the parts 26 

must be inserted on the same page and have one subtitle with explanation according to 27 
individual pat of the picture. 28 



 

 1 

Rys. 11. Rozbudowane systemy otworów wielożennych, wykonywanych z jednego klastra do kilku 2 
pokładów węgla (czcionka TNR 11, pojedyncza interlinia, do lewego marginesu) 3 

Fig. 11. Complex systems of multi-bottom bore holes drilled from one cluster to many coal seams 4 
Source: Aminian K.: Evaluation of Coalbed Methane Reservoirs. Petroleum & Natural Gas 5 

Engineering Department, West Virginia University, USA 2009. 6 

3.3. Formulas 7 

Formulas should be aligned to the center of page. Each formula should have a numer 8 
written in Arabic figures in round brackets (located on the same line as the pattern), aligned to 9 
the right edge of the page. An example of formulas and its description are shown in (1). 10 
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An example of building a literature list is shown below. Title of books, articles, journals 14 
should be presented in accordance with the original. In the case of publications in languages 15 
other than English, you must add an English translation. The basic principles are consistent 16 
with the standards of ISO 690, PN-ISO 690 (Vancouver system): 17 
http://otalib.aalto.fi/en/instructions/guides/citations/bibliography/ 18 
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Abstract 1 

Text in English. The text should be justified. It cannot be longer than 900 characters with 2 
spaces. The abstract should include information about scientific achievements of the article. 3 

Streszczenie 4 

Text in Polish. The text should be justified. It cannot be longer than 900 characters with 5 
spaces. The abstract should include information about scientific achievements of the article. 6 


